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Terms & Conditions(1)

First time log in the Disti. Portal

Notes

1. If you are log in to the 

Disti Portal for the first 

time, the system will 

display the Privacy 

Policy . You will need 

to scroll down to the 

bottom, select the 

option “I agree to 

these terms and 

conditions,” and click 

“Continue” to proceed 

with the login

2. The “Privacy Policy ” 

will only display on 

your first-time login 

unless IT releases new 

“Privacy Policy ”. In 

such a case, the new 

“Privacy Policy ” will 

pop up, and you will 

need to accept them 

again
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Feature Introduction(1)

No Feature Description

1 Opportunity Disti. Users can create, update, and manage opportunities

2 Download Disti. Users can find the standard import templates for 

Opportunity and Opportunity Product here.

Import guidelines will also be attached

3 Portal Accounts Portal Account Admin can manage subaccount here, this 

menu only visible for Portal

1 2 3
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Opportunity View and 
Function Button
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Opportunity View (1)

No View Name Description

1 Opp Portal View All Opportunities（within the same company ）are listed here

2 All Open Opportunities All Opportunities (within the same company) and  with [Opportunity status]=‘Open’ are 
listed here

3 Disti. Edit Only Opportunities All editable opportunities are listed here
• Opportunity Admin：Allow modify other’s  Opportunities within the same company .
• Opportunity Personnel: Only Allow modify his own Opportunities

4 All Close Opportunities All closed opportunities are listed here
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Function Button (1)

➊ Process Status: Disti. Users can filter the Process Status and click “Apply” to search for corresponding 
Opportunities
➋ Search: Disti. Users can input keywords in the search box and click “Apply”/ Magnifier icon to search for 
Opportunities
➌ Reassign: Opportunity Admin can reassign Opportunities. This button is only visible to Opportunity Admin
➍ Import Data: Disti. Users can import Excel file to create/update Opportunities and Opportunities Products
➎ Export Data：Disti. User can click “Export Data” to export Opportunity data
➏ Create: Disti. User can click “Create “ to create a new Opportunity
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Function Button (2)

Click the drop-down arrow button, and there will be two options（Edit will be only displayed 

when you have permission to modify the Opportunity）
• View details: Clicking “View details” will lead to the details form of the current Opportunity, 

where the data will be read-only

• Edit: Clicking “Edit” will also take you to the details form of the current Opportunity, but the 

data will be editable if you have the proper permission
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Disti. Portal Opportunity 
Operation Instruction
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Create Opportunity - Portal (1)

Disti. create Opportunity

Notes

• Log in Disti.Portal

• Expand  the menu “ 

Opportunities and click 

“Opportunities”

• Click ”Create” button

• The system will then 

pop up the new 

creation page with 

“EAR Agreement”

• Click “I Agree” button 

to continue creating 

new Opportunity

1

2

3
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Create Opportunity - Portal (2)

Disti. create Opportunity

Notes

• If you cannot find 

the Nuvoton sales’ 

name, please contact 

sales directly

• Possible Causes:

1. The sales account 

is inactive

2. "Disti. to Sales 

Mapping" is not 

configured

• Once submitted for 

review, if you need 

to adjust Sales, 

please contact the 

new Sales or 

Nuvoton system 

person in charge

4

5

Disti. can select the relevant sales 

responsible for the Disti based on 

[Disti to Sales mapping] setting

6
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Create Opportunity - Portal (3)

Disti. create Opportunity – General section

Notes

To enter mandatory 

fields manually 

• For [Territory] and 

[Sub Territory], click 

the “magnifying 

glass” icon to choose 

the data

• For [Project 

Description] and 

[End Equipment], 

manually input the 

data in the text box

7 8 9

10

Will be used as a filter 

condition for [End Customer]Maximum Length: 40

11
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Create Opportunity - Portal (4)

Disti. create Opportunity – Customer section

Notes

• For [End Customer 

Type], drop down 

the option list and 

choose the data.

• For [Application], 

click the “magnifying 

glass” icon to choose 

the data

12 13
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Create Opportunity - Portal (5)

Disti. create Opportunity – Customer section

Notes

❑ Note: Account search 

supports multi-

language queries

• One of the two fields 

[Distributor] and 

[Sales 

Representative] must 

be filled in

For the following fields, click 

“Account Search” to select 

the data accordingly:

• [End Customer] 

• [End Customer Layer 2]

• [Distributor] 

• [Sales Representative]

14
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Create Opportunity - Portal (6)
Disti. create Opportunity – Customer section

Notes

• Repeat the steps 

from 15 to 18 to set 

value for  [End 

Customer] , [End 

Customer Layer 2], 

[Distributor] and 

[Sales 

Representative]

• If you are unable to 

find the account 

information for [End 

Customer] and [End 

Customer Layer 2] 

that you want, you 

can select “Dummy 

Account” and 

manually maintain 

the [End Customer 

Text] and [End 

Customer Layer 2 

Text] in the form

Choose one “Account Type”

15

You can input key 

word to search the 

corresponding data

16

Select the data record 

17

18
Click “Set”

Select Dummy Account 

for [End Customer] or 

[End Customer Layer 2] 

Required Field. Only when you 

choose dummy account, these two 

fields will be displayed accordingly
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Create Opportunity - Portal (7)
Disti. create Opportunity – “Fields only for Non-Japan Distributors” & “Remarks” section

Notes

19

20
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Create Opportunity - Portal (8)

Disti. create Opportunity – Milestones section

Notes

• Enter milestone fields 

• Click “Save”

• Note: Please make sure 

you have entered all 

the mandatory fields 

and that the value of 

the field [Last Shipment 

Date] is greater than 

the [Mass Production 

Date]. Otherwise, the 

system won’t allow you 

to save it

• After the new 

opportunity has been 

saved successfully, the 

[Opportunity ID] of this 

Opportunity will be 

generated 

automatically

24

[Last Shipping Date] 

should greater than 

[Mass Production Date]

25

23
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Create Opportunity - Portal (9)

Disti. create Opportunity – Product section

Notes

Click “Create” in 

Product session.

26

The system will pop up 

a new creation window
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Create Opportunity - Portal (10)

Disti. create Opportunity – Product section

Notes

❑ Only when you 

choose Dummy 

Product, this field 

[Product (Part 

No/GC Code) Text] 

will be displayed 

accordingly

Click the “magnifier” icon to 

choose a Product (Part No/GC 

Code). The [Product Line Id] 

will be filled in automatically 

accordingly.

27

Select Dummy Product 

for [Product (Part 

No/GC Code)]

Note: If you choose Dummy 

Product as [Product (Part 

No/GC Code)], you must 

maintain [Product (Part 

No/GC Code) Text] manually 

in creation form and choose 

[Product line Id] manually. 
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Create Opportunity - Portal (11)

Disti. create Opportunity – Product section

Notes

❑ Part status can only 

select the “Open” 

stage at the 

beginning. After it is 

submitted to Sales 

and sent to his 

supervisor for review 

(that is, Process 

status = Approved), 

the Open status can 

enter the next stage, 

namely Design-in or 

Lost.

29

Input rest mandatory fields

28

Click “Save”
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Create Opportunity - Portal (12)

Disti. create Opportunity – Product section

Notes

• Click “Submit to 

Sales”(The Opportunity 

status will be updated 

to “Sales review” 

automatically and this 

opportunity will not 

allow the Disti. User to 

edit it anymore until it 

has been “back to Disti” 

by sales in D365 or 

“Approved/Rejected” in 

BPM.)

• Note: Before you 

submit this opportunity 

to sales, make sure you 

have added at least one 

product for this 

opportunity; otherwise, 

the system won’t allow 

you to submit it.

30

Then the newly created 

opportunity      product record will 

be displayed on the product view, 

and the related [Project Total QTY] 

and [Project Total AMT] will be 

calculated automatically.

Click “Submit to Sales”
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Unbind Validation- Portal (1)

Notes

• If the [End Customer] 

and [End Customer 

Layer 2] are being used 

by another Disti. 

company, when you 

click “Submit to Sales”, 

the system will pop up 

a message reminding 

you that “This 

Opportunity is bound 

by another Disti. and 

cannot be submitted 

,please contact 

[Nuvoton Sales] for 

details”
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Conflict Validation (1)

Notes

• If the newly 

created/updated 

Opportunity has a 

similar [Project 

Description], the same 

[End Customer], the 

same [End Customer 

Layer 2], and the same 

[Product (Part No/GC 

Code)] as another 

Opportunity created by 

the same Disti. Account 

user, when you click 

‘Submit to Sales’, the 

system will pop up a 

message: “This 

Opportunity is a 

conflict”
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Update Opportunity (1)

Notes

Find the record that you 

want edit

1. Click drop down arrow

2. Click “Edit”

Note: For Opportunity 

Admin : allow to modify all 

the Opportunities created 

by same account 

users(which Opportunity 

Process status= 

“Draft”/“Editing”/ ”Appro

ved”/ ”Rejected)

For Opportunity Personnel： 

Only allow to modify his 

Own created 

Opportunities(which 

Opportunity Process 

status= 

“Draft”/“Editing”/ ”Appro

ved”/ ”Rejected)

Click “View Audit” 

2

Click “Save” 

1

Update the editable fields 

Click “Edit” 

3

Click “Submit to Sales” 
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Update Opportunity Product (1)

Notes

1. Click “Edit” and Update 

the editable fields 

2. Click “Save”

3. Click “Submit to Sales”

❑ Noted: Please click 

“Save” to save your 

changes in the 

opportunity before 

“Create” or “Edit” a 

product record. 

Otherwise you will lost 

your changes

1

Click “Edit” 

2

Click “Save” 

Update the editable fields

E.g.: Part Status 

Click “Submit to Sales” 

3
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Update Opportunity Product (2)

1. AI Application Tag in Opportunity Information:
o When filling in Opportunity details, please check whether the "Application Tag" is related to AI applications.
o Scenario A: If a Product (Part No/GC Code) is pre-defined by Nuvoton as an AI product, the system will 

automatically apply the AI tag. If the product is not AI-related, you may remove the tag.
o Scenario B: If a Product (Part No/GC Code) is not pre-defined as an AI product by Nuvoton, you may manually 

add the AI tag if applicable.
2. Current AI Product Definition:

o Only M55M1 is currently defined as an AI product in the system.
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View Audit –Check update details (1)

Notes

1. Click “View Audit” , 

View Audit window 

pops up; all the 

updated records are 

listed in the page

Click “View Audit” 
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Notes

❑ Note: Closed 

Opportunities cannot 

be reassigned
Reassign Opportunity (For 
Opportunity Admin Only) (1)

1

2

Opportunity Admin 

select the 

Opportunities records 

that need to reassign 

Click “Reassign” 
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Notes

❑ Note: Closed 

Opportunities cannot 

be reassigned
Reassign Opportunity (For 
Opportunity Admin Only) (2)

4

5

3

Select the person 

to whom you want 

to reassign 

opportunities

Click “Confirm”

The system will pop-up messages to 

remind you that the opportunities 

have been successfully reassigned

Click “OK”
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Notes

❑ Note: The exported 

data file contains all the 

Open Opportunities 

which were created by 

you

Export Opportunity (1)

Expand the 

Opportunities 

menu and select 

“Opportunities”

1

2

Click “ Export Data”
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Notes

❑ Note: The exported 

data file contains all the 

Opportunity products 

of the Open

Opportunities that were 

created by you

Export Opportunity Product (1)

Expand the Opportunities 

menu and select 

“Opportunity Products”

1 2

Click “ Export Data”
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Opportunity Data Import Guide - D365 (1)
Native import have certain limitations:

(1) All the business-related fields must be filled in the corresponding import template, if the fields are not 

filled, then the corresponding fields will be empty after creation;

(2) If the fields have the specific logic, when import the data, if this field doesn’t fill the value in the import 

template , the field will not be set the value according to the specific logic;

(3) If the required fields are not filled in the import template, it still can be imported successfully.

(4) For Opportunity/Opportunity Product import, follow the below steps:

• Data Update: Please do not modify columns A~D
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Notes

❑ Note: Only updated 

data is allowed to be 

imported, and new data 

is not allowed to be 

created.

Import Opportunity / Product (1)
1

Expand the 

Opportunities menu and 

select “Opportunities”
2

Click “ Import Data”

3

4

5

Choose “Data Type “ accordingly 

based on your imported file data

Click “ Chose File” to select file from your local folder

Click “ Submit”
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Notes

Import Opportunity / Product (1)

1
Expand the Opportunities menu 

and select “Import Result”

Find the data file name that 

you imported and click 

“View Details” to check 

error information if needed
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Opportunity Close- D365 (1)

1. Normal close:

When [Part Status] are all Won/Lost, and Approved, Opportunity will normal close.

2. Manually close

Sales click the “Close as lost” button in D365.

3. Automatically close:

Opportunity keeps open for specific period, Opportunity will close 

automatically.

a. [Territory]=“China”,   it will be automatically closed in 12 weeks; 

b. [Territory]<>”China”, it will be automatically closed in 40 weeks. 
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Oppty Notification - D365 (1)

Condition/Action Notification Subject Notification message [Part Status]

[Territory]="China" & [Last Update Final] is 4 weeks ahead of today Opportunity Auto Close Notification
This Opportunity has been opened more than 4 weeks. Please 
review with customer and update in system. System will move this 
Opportunity to close after 8 week(s).

Open

[Territory]="China" & [Last Update Final] is 8 weeks ahead of today Opportunity Auto Close Notification
This Opportunity has been opened more than 8 weeks. Please 
review with customer and update in system. System will move this 
Opportunity to close after 4 week(s).

Open

[Territory]="China" & [Last Update Final] is 11 weeks ahead of today Opportunity Auto Close Notification
Open case has been open more than 11 weeks. Please review with 
customer and update in system. System will move this Opportunity 
to close after 1 week(s).

Open

[Territory]="China" & [Last Update Final] is 12 weeks ahead of today Opportunity Auto Close Notification
Open case has been open more than 12 weeks. System 
automatically close it as lost.

Open

[Territory]<>"China" & [Last Update Final] is 8 weeks ahead of today Opportunity Auto Close Notification
Open case has been open more than 8 weeks. Please review with 
customer and update in system. System will move this Opportunity 
to close after 32 week(s).

Open

[Territory]<>"China" & [Last Update Final] is 16 weeks ahead of 
today

Opportunity Auto Close Notification
Open case has been open more than 16 weeks. Please review with 
customer and update in system. System will move this Opportunity 
to close after 24week(s).

Open

[Territory]<>"China" & [Last Update Final] is 32 weeks ahead of 
today

Opportunity Auto Close Notification
Open case has been open more than 32 weeks. Please review with 
customer and update in system. System will move this Opportunity 
to close after 8 week(s).

Open

[Territory]<>"China" & [Last Update Final] is 39 weeks ahead of 
today

Opportunity Auto Close Notification
Open case has been open more than 39 weeks. Please review with 
customer and update in system. System will move this Opportunity 
to close after 1 week(s).

Open

[Territory]<>"China" & [Last Update Final] is 40 weeks ahead of 
today

Opportunity Auto Close Notification
Open case has been open more than 40 weeks. System 
automatically close it as lost.

Open

Mail To: [Owner] of the Opportunity

Mail Cc: [Portal Owner] of the Opportunity
Auto Close
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Mail To: [Owner] of the Opportunity

Mail Cc: [Portal Owner] of the Opportunity

Oppty Notification - D365 (2)

Condition/Action Notification Subject Notification message [Part Status]

[Mass Production Date] is 42 days ahead of today. Opportunity Mass Production Date Notification The [Mass Production Date] of this Opportunity is 42 days from now. Open, Design-In, Won

[Mass Production Date] equals to today. Opportunity Mass Production Date Notification The [Mass Production Date] of this Opportunity is today. Open, Design-In, Won

Milestone notification
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Report
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Download all information reports
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Portal  Account & Sub 
Account Management
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Create Sub Account (Portal 
Account Admin Only) (1)
Disti. create sub account

Notes

❑ Note: This menu 

(Portal Account) is 

only visible to Portal 

Account Admin

1

2

Click “Portal Account”

Click “Create”
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Create Sub Account (Portal 
Account Admin Only) (2)
Disti. create sub account

Notes

3

4

Input the 

mandatory fields

Assign the web role of 

Oppty and Case for 

subaccount

Click “Save”
5
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Create Sub Account (Portal 
Account Admin Only) (3)
Disti. create sub account

Notes

❑ Note: The related job for the 

portal Account runs 

automatically every five minutes. 

Once completed, the Apply 

Status of the newly created 

record will be automatically 

updated to “success,” and the 

corresponding Sub Account user 

will receive an invitation email

❑ The quantity of subaccounts that 

the portal account admin can 

create is controlled by the 

subaccount quota. If you need to 

create more subaccounts than 

the allocated quota, please 

contact Sales & IT to increase the 

subaccount quota

6

The newly created record 

will be displayed in the 

view and the [Apply Status] 

will be set to “Draft”

Click “ Submit”
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Update Sub Account (Portal 
Account Admin Only) (1)
Disti. update sub account

Notes

1

2

Click “ Save”

Find the subaccount you want to modify, 

click the arrow button to expand the 

dropdown menu, and select ‘Edit’
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Update Sub Account (Portal 
Account Admin Only) (2)
Disti. update sub account

Notes

2

Click “ Submit”

The [Apply Status] of the modified 

record will be ‘Draft’.
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FAQ
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Thank YouThank You
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Q & A
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